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1. OcHOBHBbBIE MOJIOKEHHE

3a0yHOoe  OTAeJCHHEe  SBJSETCS  CTPYKTYPHOM — HacThiO COT'BIIOY  «Ko3nockuu
MHOTOMPOGUIBHbIA arpapHbii KOJLIEIKY (nanee - xomwnemk). Ha oTneaeHud OCYLICCTBIACTCA
[MOArOTOBKA CIEUHAIHCTOB I10
CrIeHATLHOCTSIM, TPAHCIMPYEMbIM B KOJIIe/UKe, Oe3 OTphIBa OT MPOU3BOACTEA.

Ha 3209HOM OTIEICHHH MOTYT BBOAMTLCS TOIBKO Te CHELHHaNbHOCTH, 10 KOTOPHIM KOJACA
UMeeT
[IpaBOBE/IEHHs OOPA30BATEILHOMN JACATENLHOCTH B COOTBETCTBIM € JTHLIEH3HUEH.

3a04HOEe OTJEJICHHE OTKPBIBAETCA TOJBKO IIpd HAIMYHH yyeOHO-METONHUeCKOH 0asbl H
[TPETIoaBaTeNbCKOro COCTaBa, HeOOX0IUMBIX UL MOATOTOBKH BBICOKOKBAJIH(PUIHPOBAHHBIX
CTIELMATUCTOB.

PyKOBOACTBO 3a304HOTO OTACICHUS OCYIIECTBIACTCA 3ABEAYIOIIHM OT/EJAEHHEM, KOTOPBIH
HazHayaeTcs AUPEKTOPOM KOJUIeIKa H3 YHCIIA pabOTHUKOB, UMEIOMIMX BhHICIICE oOpazoBaHue
(110 npoGUITIO OTACIEHHUS) U OTBIT yueOHO-METOIMHECKOH padoTBhI.

PaGoTa 3a0YHOrO OTAEICHHS MNPOBOJAMTCS IO MJAHaM, YTBEPKIACHHBIM IHPEKTOPOM
KOJLJ1e1Ka.

Oprasu3aiiOHHO-1ITATHAS CTPYKTYpa 3204HOTO OTAC/ICHHA OmpesienseTca U YTBEPAUIACTCH
MPEKTOPOM KOJIICIKA.

B cBoeit paboTe O4YHOE OTJENEHHE PYKOBOIACTBYCTCSH VerapoMm KOJIeKa, JIMLIEH3UeH Ha
paBoOBEICHHUS oOpaszoBare/IbHOH JEATEIILHOCTH, TpeOoBaHUAMH (peaepanbHOIO
rOCYIapcTBEHHOr0 00pasoBaTe/IbHOro CTaniapra, HPaBHIaMH BHYTPEHHEr0 pPacropsika,
gactosinuM [lomoxeHHeM, AO0KHOCTHBIMH HHCTPYKUMAMH paOOTHHKOB 3a09HOI0 OTACICHHA H
WHBIMH JIOKaJIbHBIMH aKTaMH

2. OcHoBHBIE 3a/1a4H

OcHOBHOMN 3amaueli 3a04HOIO OTAEIEHHs ABAACTCH OpraHU3allis paboTbl MO IOArOTOBKE
CITEIIMAITMCTOB CO CPEAHUM CHENHalbHbIM 00pa30BAHHEM 6e3 oTphIBA OT IPOU3BO/ICTBA.

Tl OCYIECTBICHHS BBIIICYKA3aHHOM 3a1a9H Ha 3a09HOC OTACICHHC BO3Jaraercs:

2.2.1. Opragmsamus npomecca 00y4CHHs 00y4aIOLIHXCA-3a0UHHKOB B COOTBETCTBHH  C
2JaKOHONATEbHBIMY ¥ WHCTPYKTUBHBIMH MaTepHazaMu (MpHKa3aMmH, IOCTAHOBICHHAMH,
MHCTPYKIHAMH ), OTPESIISTIONIMMA ASSTE/IbHOCTE CPEHUX CIEIHATBHBIX yueOHBIX 3aBeICHHUMN;
0.2.2. OfecnedeHue Y4eOHO-METOIMUCCKON JOKyMEHTALUEH 00yualoMUXCa-3a09HUKOB B
COOTBETCTBHMH ¢ Y4EOHBIMH TIJ1aHAMHU KOJLIEIKA,

923, Tlossimenne 3(GheKTHBHOCTH 00ydeHHs 00yYalOLIMXCs TMOCPEICTBOM HCIOIb30BAHRHA
BprupcIHTEIbHON TexHuku (I19BM).

2.2.4. KoHTpO/Ib TEKyIeH 1 MTOrOBOH yCIIEBAEMOCTH 00yUaIOIIMUXCA 3a09HOT0 OTICICHUS H €€
OTpaKeHHE B yUeOHBIX JKyPHAIAX H B CBOIHBIX OK3AMCHALIMOHHBIX BEIOMOCTSX:

2.2.5. YyeT U KOHTPOJIb ABHKECHHA 00 yHatOLIHXCs:

2.2.6. ObopmiIeHHe NUCHMEHHbBIX COOOLICHUH HEYCTCBAIOUIMM CTYACHTAM H HX pacchllKa Mo
OYTE:

2.2.7. Oprauzanus 3a4MClICHHs, NEpPeBoja, OTUHCICHHI H BOCCTAHOBJICHHS 00yJaromuxcs
32049HOTO OTAEIEeHHS;

2.2.8. KOHTpOIb 3a HCIONHEHHEM paClOPSAMTE/BHBIX H OpraHH3alHOHHbIX JIOKYMEHTOB
KOJLUIE KA,

2.2.9. Kontponbs mo yd4ery H XPaHCHHUIO KOHTPOJBHBIX paboT M KYpPCOBBIX TIPOCKTOB
00YUAIOIIMXCA 380YHOI0 OT/IC/ICHHUA,

29.10. [ToAroTOBKA K Mepeaya J0OKYMEHTOB B 4pXUB B yCTAHOB/ICHHOM MOPAAKE,

2.2.11. CBoeBpeMEHHOE IIPEeAOCTAaBICHHE OTUYCTHOCTH B BRLILIECTOSAIIME OpraHv3anid U B

CTPYKTYpPHBIE IOJIPA3/IC/ICHIS KOJIIE/ KA.

3. DyHKUHH 3204HOTI0 OT/1€JIeHNS




B  COOTBETCTBMM C BBILIETIEPECUNCIICHHBIMU  3a/ad9aMH 330UHOe OTJ/eJeHHe BBITOJIHACT
crneayomye QyHKUMH:

3.1 [Ipuem JOKYMEHTOB [10 CTYACHTaM HOBOTO HaGopa OT MPUEMHONH KOMUCCHH KOJLIC/LKA,

3.2 OdopmiIeHHE JTHIHBIX 1C1 00yuarouIXcst HOBOI'O Habopa 3a04HOTO OT/AEICHHA;

3.3 OdopmieHue ydeOHOH HOKYMCHTALMH (3aueTHBIX KHHIKCK, yyeGHBIX KyPHAIOB, KypHAIOB
[0 perucTpaLiy KOHTPOILHBIX paboT), BeIeHHE anhaBUTHON KHUTH,

3.4 OdopmjieHHE METOMYECKUX  MATEPHAIOB o KypcaM Kak/[10d CIEIHAIBHOCTH B
COOTBETCTBUHU ¢ yueOHBIMH MJIaHAMH KOJLICIKA,

3 5 [TonroToBKa # OGOPMICHHE BBIYCKHBIX JOKYMEHTOB (JIHILTOMOB, TIPHTIOKEHHH K THILTOMY,
aKaTeMUUECKHX CIIPABOK);

3.6 Yuer QakTHUYECKOH [learornyeckoil Harpy3KH Ha 3a04HOM OTIC/ICHHH.

3.7 [1oAroTOBKA TIPOEKTOB MPUKA30B MO CCAYIOLUIHM BOIIPOCAM:

e gBIKeHME OoOydaroumxcs —(3aunciieHHe,  HCPEBOL, OTYHMC/IEHHME M BOCCTaHOBJICHUE
00 yuaroINXCs);

e epeBol 00yHaIOMNXCS Ha CITeIVIOIIHM Kype 00y JeHHs;

e« pepeBojl OOyuarOUIMXCs Ha WHIMBUIYAIBHBIH  rpaguk  oOyueHus Mo 000CHOBAHHBIM
MpHYHHAM,

* OMYCK 00YYaIOMIMXCS BITYCKHBIX IPYIIL K MTOTOBOI TOCYAaPCTBEHHON aTTeCTAllHH;

* IPUCBOEHUE KBAIH(UKALNY BBITYCKHIKAM.

4. O6s13aHHOCTH 3aBEIYIONIEro 3204HbIM 0TACJEHHEM

3aBeIyrONH 3a0UHbIM OT/IC/ICHHEM o0s13aH: :

4.1. BriaieTh COBPEMEHHOM METOA0IOrMEH OpraHu3aLini yyeOGHOrO Impomecca B KOIUIGLKE:

47 3HarTh ACHCTBYIOLIEE 3aKOHOAATEIBCTBO H HOpPMATHBHBIE [OKYMEHTBI MO OpTaHu3atii
y4eOHOIro Mporecca;

4.3 OcymecTBIATh KOHTPO/1b 3d OJTOTOBKOM K HOBOMY y4eOHOMY IOAY:

- coctasuTh I'paduk ydeOHOIO mpoiecca 3a01HOTO oTEIeHHs C MOCTEAYIOMMM YTBEPKACHUEM
ero AUPEKTOPOM KOJUIEIKA,

- cOCTaBUTH y4eOHbIN rpaduk s 00yyarOUHXCA 10 KaKIOMY Kypey H CTICIIHATBHOCTAM Ha
ocHoBaHuy YueOHbIX Ni1aHoB ¥ ['paduka ygeOHOro mnpouecca;

- cOCTABUTH BHIMUCKH yYeOHBIX TJIAHOB I10 KaKI0MY Kypey H CrenualbHOCTAM:

4.4 Opranu3oBarh BCTpedy C HOBBIM HabopoM 00yHaIoUUXCs B NEPHOI yCTAHOBOUHOH CECCUH
718 O3HAKOMIIEHHs 00y4arolHXCA € HX npasaMyu U 005A3aHHOCTSIMHU B COOTBETCTBHH C Y CTaBOM
KOJIJIEKA,

4.5 CocTaRmsTh pacnucanne A mpoBeACHHS ceccuii HA 3a0HHOM OTAC/ICHHM;

4,6 Opra€uzoBaTb H KOHTPOJIHPOBATH {OArOTOBKY NOKYMEHTAlMK K OK3aMCHAIMOHHO-
1abopaTOPHBIM CECCUsIM (IK3aMEHALIHORHLIC GuieThbl, SK3aMEHAI[MOHHbBIE BEOMOCTH, HAJMTHC
KOHTPOJBHBIX padoT);

4.7 Opranu3oBatb KOHTPOJb 34 COBMIOTCHHEM CPOKOB MPe10CTaBIeHns KOHTPOIbHBIX padoT
CTYJEHTaMH M HX CBOEBPEMEHHbLIM pelleH3HPOBaHHEM TIPENOAABATEIAMHA.

4.8 [lpunumarp ydacTue B TOArOTOBKE NOKYMEHTAlMd K TPOBEACHHIO HTOTOBOH
rocyJApCTBEHHOH aTTeCTallui 00y4aroLIuXCs;

4.9 Oprasu3oBaTb BBITYCK 00 yyaromuxcs 3a09HOT0  OT/IC/ICHHA, OCYILECTBIATH KOHTPOJIb
IBHOKEHHS 00Yy4aroluxes 1 ux yCIIEBAEMOCTH:

4.10 IlpuHUMATB y4aCTHE TIPH paspaborke Y4yeOHBIX [1T1aHOB T4 3A04YHOT0 OTIEICHUS,

4 11 TOTOBHTH MPOEKTHI IPUKA30B 110 BOTIPOCAM, kacarolmxcs padoThl 3204HOT0 OTACJICHUA,

4 12 CocTaBiaTh €Xeroanplil mian paboTel 3201HOTO OTHCIIEHHS.

413 Becrn y4eT MeJArorHveckod  Harpyski nperiogasarenei, — y4acTByIOIHUX B
yK3aMEHALMOHHO-T1a00paTOPHBIX CCCCHAX LA 0O yHaIONMXCsl 3a09HOT0 OTACICHHI,

4.14 OBecreudTs KOHTPOIb 3a CBOCBPCMEHHBIM HOMOMHEHHEM U OOHOBICHHEM METOAMUCCKHX
MaTEepUANIOB JTsl yHeOHOro nporiecca 3a09HOT0 OT/IETIEHNS KOJICKA,

4 15 YyacTBOBATH B Pad0Te METOAMYECKOro COBETa KOJUIC/IAA.




4.16 OhopMIsTh TUUHbIE JIea 00y4aIOIIHXCs HOBOI'O Hadopa,

4.17 OpopMaATH 3aUeTHBIE KHHKKHA 00YHaIOUHXCs HOBOT'O Habopa.

4.18 BecTu MOMMEHHYIO KHUTY 00y4arOIIUMXCa KOJUIEKA,

4.19 Cnenuth 3a CBOEBPEMEHHBIM IMOIMOJHEHHEM JIHYHBIX [IC]1 00yUarOIINXCs JTOKYMEHTaMH,
KacaloIIMMMC caMuX 00yYalOLIUXCs,

4,20 OopMJISTh CIPABKH-BbI30BA HA CECCUIO € MOCIENYIOLMM OTIIPABICHHEM HX [TOYTOH,

421 BecTH CBOEBPEMEHHYIO Ilepefady B apxuB KOJUICKa JHHYHBIX € oOy4aromuxces,
KYyPCOBBIX

[POEKTOB, CBOAHBIX IK3aMEHALMOHHBIX BEIOMOCTEH H IIPOYCH T0KYMEHTALIMH:

4 22 YyacTBOBATH B MOArOTOBKE METOIMUSCKHX MATEpHaIoB 1 y4eOHOro rpouecca 3a09HOro
OTACTICHHUS;

4.23 Paccplika ImuceM 00ydarolnMest, He IBUBLIMMCS Ha CECCHIO B HMCIOILMM 3310 DKCHHOCTH,
474 VvyacTBOBATL B [OAFOTOBKE IPOEKTOB IIPHKA30B MO BOMpocaM paboThl 3a04HOTO
OTHCTICHUS;

4.25 OcdopmnaTh yueOHBIE KypHAIBI M KypPHAIbl ydeTa KOHTPO.BHBIX padoT B CTPOTrOM
COOTBETCTBHMM CO CIHHCKaMH oOyuwarommxcs B rpynnax H JHCHHUIITMHAMH YueOHoro r1Jjasa,
peaTu3yeMbIX B yHEOHOM roay;

4.26 CobmonaTh TOUHOE 3arnoaHeHne YuebHol KapTouky 00y4arolmnXes 3a0HOr0 OTAC/ICHHA B
COOTBETCTBHM €O CBOJHBIMH DK3aMEHAIIMOHHBIMU  BEIOMOCTSAMH M JKypHAlaMH  yHcTd
KOHTPOJILHBIX padoT;

427 Y4acTROBATH B [OJATOTOBKE JOKYMEHTOB K BBITYCKY 00Yy4arOLIMXCA 3a09HOT0 OTACICHHA,
428 3HaTe HOPMATUBHBIC JAOKYMEHTBI IO OpraHu3alny yyebDHOro mnpornecca Ha 3a09HOM
OTHCICHUU;

429 JloknamplBaTh PYKOBOJACTBY O BCEX BBIABICHHBIX HEIOCTATKax B MHPeAcias CBOEH
KOMIIETEHLIHH.

5. llpaBa 3aBeJy0LIero 3204HbIM OT/1C/IEHHEM

3aBe/1yIOMIMiA 3209HBIM OT/ICJIEHHEM UMEET 11PaBO;

5.1 KoHTpoIMpoBaTh KA4eCTBO Mpenojapanus y4eOHbIX AUCIHIINE Ha 3a09HOM OT/ICJICHHUH,

5.2 BHOCHTB NPET0KEHHS [10 COBEPLISHCTBOBAHHIO yyeOHOro Iporecca.

5.3 KoHTponupoBaTh BbINOJTHEHHE TpeOOBAHUH yyeOHOrO [polecca IpenojasarejssMie H
00y4aIOIIMMUCS 3a0YHOTO OTACICHHS KOIICUKA.

5.4 [lpunuMath yyactre B padoTe ¢ 00y4alomuMUCs 3a04HOTO OTAC/ICHHA B [PEAC/Idx cBOEH
KOMIIETEHIUH;

6. OTBETCTBCHHOCTD 3ABEIVIOLIEro 3a049HbIM OTACACHHEM

6.1 3aBeAyIOLIHii 320YHBIM OTAE/ICHUEM HECET OTBETCTBECHHOCTD 34 paboTy OTIAEICHUS U
OTUHTHIBAETCS O CBOCH JesTeIbHOCTH [epe/l IMPEKTOPOM KOJLIe KA ¥ 3aMECTHTEIEM IMPEKTOPA
1o yyeOHO# paborte.

6.2 3aBeAyIOIIHit OT/(€TeHHEM HECET OTBETCTBCHHOCTD 3a KQUCCTBEHHOC 1 CBOEBPEMEHHOE
HCTIOIHEHHE CBOHX JOJKHOCTHBIX 00SI3aHHOCTCH.



